OI'BYK «YabpsiHoBcKkasl 00J1acTHAsl OMOJIHOTEKA IJIA AeTeld |
oHomecTBa umenu C.T. AkcakoBa»
IIpaBuia npuéma J0KyMEHTOB B OMOJIHOTEYHBIH (POH/

Cornacuo I'OCT P 7.0.93-2015 «bubauoreunsiii pona. TexHomorus
(opMUPOBaHUS» TIPUEM JOKYMEHTOB B OMOJIMOTEKE BKIIOYAET CIIEIYIOIINE
olepaLuu:

- CBEpKa NOCTYIUICHUH C IEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJa/aHas, aKT),
BKJIFOYAIOIIUM CIIMCOK MOCTYIIMBIINX JTOKYMEHTOB;

- COCTaBJIEHUE MIEPBUYHOTO YUETHOTO IOKYMEHTA JJIs TOCTYIUIEHUH 0€e3
COIPOBOJIUTEIILHON JOKYMEHTALUH;

- perucTpauus MnoCTynUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOTro U
WHIUBUYyAJIBHOTO y4YeTa.

[TocTynuBIIMM TOKYMEHTaM MPUCBANBAIOT MHANBUAYAJIbHbIN PErUCTPALIMOHHBIN
HOMED (MHBEHTAPHBIN HOMEP WJIM UHOM 3HAK, IPUHATHIN B KAUECTBE
PErUCTPAaLlMOHHOTO HOMEPA, CUCTEMHBII HOMEp JJIs 3JIEKTPOHHBIX TOKYMEHTOB) U
P XpaHEHUS.»

HpaBnﬂa HHACKCHUPOBAHUA TOKYMCHTOB

Cornacuo "I'OCT P 7.0.94-2022. bubnuoreunsiii poua. TepMmunsl u
onpenenenus": «MunexkcupoBanue: [Iporiecc BripakeHUs: CoAepKaHUS
JOKYMEHTOB Ha MHPOPMALIMOHHO-TIOUCKOBOM SI3bIKE.
K MHIIEKCUPOBAaHNIO OTHOCATCS CUCTEMATU3AMS, TPEIMETU3AIMS, KOOPIUHATHOE
UHJIEKCUPOBAHUE.
IIpaBuia uHAEKCHPOBAHUSA

[TpaBwia uznoxensl B 'OCT 7.59-2003 «MuaexkcupoBanue qokymeHToB. OO01ue
TpeOOBaHUS K CUCTEMATU3ALNU U TPEIMETH3ALUI:
«4.1 IIpu UHAEKCUPOBAHUU CIEIYET MPEICTABIATh C HEOOXOIUMOM U
JIOCTATOYHOM MOJTHOTON M TOYHOCTHIO B TOMCKOBOM oOpase nokymenTa (IIOJ]) B
BH/JIE TEPMUHOB MHJIEKCUPOBAHMS OCHOBHOE COJIEPKAHHUE IOKYMEHTA, a IpU
HEOOXOMMOCTH — €ro (opMy U Ha3Ha4YeHHE (Jajiee — COoJepKaHUe TOKyMEHTA)
1t obecniedeHust 3G HEeKTUBHOTO MHPOPMAITMOHHOTO TTOUCKA.
4.2 O6bEeKTOM MHIEKCUPOBAHUS SIBISIETCSA OTAEIbHBIA JOKYMEHT, €r0 COCTaBHasI
4acTh WJIA COBOKYITHOCTb JIOKYMEHTOB (J1aJiee — JOKYMEHT).
4.3 NnpekcupoBaHue ciaeayeT IPOBOJUTh HA OCHOBE HEMIOCPEICTBEHHOTO aHaIN3a
JIOKYMEHTA C YYETOM Xapakrepa HHPOPMALIMOHHO-TTIOMCKOBOTO MacCuBa,
aneMeHToM Kotoporo cranoButcsa [1O/], xapakTepa nHpopmMamoHHBIX
noTpeOHOCTeN Mojb30BaTenell JaHHOW HH()OPMAITMOHHO-TIOMCKOBOM CUCTEMBI
(UIIC), B cOOTBETCTBUU C OOIIMMH NPUHIIMITIAMHU UHIEKCUPOBAHUS U
O0COOCHHOCTSIMHU MX IPUMEHEHUS! B KOHKPETHON OpTraHu3aluu

OO01ue npaBuiia MHIEKCUPOBAHHUS
6.1.1 NHnekcupoBaHue JOJKHO COAEPKATh CIAEAYIOIINE B3aUMOCBSI3aHHBIE
MPOLIECCHI: aHAIHU3 COACPKAHUS TOKYMEHTa KaKk 00BbEKTa MHIEKCUPOBAHMS,



BBISIBJICHHE U OTOOP CMBICTIOBBIX KOMIIOHEHTOB B COJICPKaHUH JIOKYMEHTA;
npuHsaTHe pemenus o coctare [1O/]; ohopmiaeHre 0TOOpaHHBIX CMBICTOBBIX
KOMITOHCHTOB KaK MOHATUM B TEPMHUHAX WHJIEKCUPOBAHUSI B COOTBETCTBHUU C
CHUCTEMOM rpaMMaTH4eCKux cpeacTB AanHoro UIIS; penaktupoBanue TEpMUHOB
nHjekcupoBaHus B coctase [1O/].

6.1.2 Ananu3 T0KyMeHTa IPOBOJIST MO BCEM AJIEMEHTAaM, MO3BOJISIONIUM BBISIBUTh
€ro cojep)kaHue, UACoJIOrHIECKYI0 HallpaBIeHHOCTh, (POpMY U Ha3HAUCHUE.)»



